[INSERT SCHOOL LETTERHEAD] 

[INSERT DATE1 


Via Email 



Re: Your Public Records Act Request Dated October 13, 2019 



This correspondence is in response to your Public Records Act request dated October 13, 2019. 
This letter is to notify you that Excelencia Charter Academy continues to determine whether it has any 
disclosable records that are responsive to your request. Due to the breadth of your Public Records Act 
request Excelencia Charter Academy will need to search for, collect, and appropriately examine a 
voluminous amount of separate and distinct records that were demanded in your single request. 
Therefore, please be informed that, in accordance with Government Code section 6253(c), this letter 
serves as notice that Excelencia Charter Academy will respond to your Public Records Act request by 
November 6, 2019. Excelencia Charter Academy will determine what records are disclosable by that 
time and will produce the disclosable records within a reasonable time thereafter. Please contact me if 
you have any further questions or concerns. 


Sincerely, 


Ruben Alonzo, Head of School 
Excelencia Charter Academy 




